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1. OO6mas xapakTepucTuka paboyeil mporpaMmbl Y4eOHON AUCHUTITHHBI

1.1. MecTO TUCHUIUIMHBI B CTPYKTYpe OCHOBHOM 00pa30BaTEIbHON MTPOTPaMMBI

Yyebnass  guctummHa — «MHQOpManmoHHOE  00ECTeYeHHE  JIOTUCTHYCCKUX
IIPOIICCCOBY» SIBJIACTCSA 00s3aTeIbHONM YacThi0 OOIIEHpPO(eCCHOHATLHOTO ITUKIIA OCHOBHOM
npodeccruoHallbHOM 00pa3oBarenbHO nporpammbl B cootBercTBUM ¢ GI'OC CIIO mo
crenpasibHOCTH 38.02.03 OrnepanioHHass ACSATEIBHOCTh B JIOTHCTUKE, KBaTU(UKAIIUS
«OTIEPALlUOHHBIN JIOTUCTY.

1.2. L[GJ'II) U INIAHAPYEMBIC PE3yJIbTaThl OCBOCHUA JUCIIUILINHBI.

B pamkax mnporpaMMmbl Y4eOHOW JUCUUIUIMHBI OOYYarOIIMMHUCA OCBaWBAIOTCS
YMEHHUs U 3HAHUSL:

HIIE,O(I;K YMeHus 3HaHuA

IK.1.1 pacrmo3HaBaTh 3ajady WM TpoOlieMy B | aKTyallbHbBIN po¢eCCUOHAIbHBIN u

IK.1.3 npoeCCHOHATLHOM ~WJIM  COLIMAJIBHOM | COIIMATIbHBIN KOHTEKCT, B KOTOpOM

I1K.2.1 KOHTEKCTE; HEOOXOIMMO  BeCTH  HPOQEeCCHOHATBHYIO

[IK.3.1 aHAJM3UPOBATh 337a4dy WU MPOOJeMy U | JesITeIbHOCTD;

OK 01 BBIJIENIATh €€ COCTaBHBIE YaCTH; OCHOBHBIC HICTOUHUKU MH(POPMALIUU U PECYPChI

OK 02 ONPEIEIATh ATAlbl PELICHUS 331a4H; JUlss  pelleHus 3ajady U npobieMm B

OK 03 BBUSIBIIAT M A(QQPEKTUBHO  UCKaTh | NPO(YECCHOHAIBHOM  W/WIM  COLMAIbHOM

OK 04 nHpOpMAIHIO, HE00XO0UMYIO JUIsl | KOHTEKCTE;

OK 05 peleHus 3a/1a4uu /Wi IpoOIeMBl; AJIITOPUTMBI BBITIOJIHEHUS pabot B

OK 09 BIIAJIETh aKTyaJIbHBIMHU MeTOoJlaMH | Mpo(decCHOHATIBHON U CMEXHBIX 00J1aCTAX;

JIP 4 paboTbl B mpodecCHOHATBHOM M | METOIBl PabOThl B Mpo(ecCHOHAIBHOM U

JIP 14 CMEXHBIX cepax; CMEXHBIX cepax;

JIP 15 OlpeNeNiATh  3aJa4d s [IOMCKa | OCHOBHBIE METOJIbl U  cpeacTBa  cOopa,
nH(popMaLuu; 00paboTKH, XpaHEHUH, nepeaadn u

OIpeNieNIATh HEOOXOJUMbIE HCTOYHUKH
nH(popManuu;

HaKOTUIeHUs1 HHGOpMAITUY;
TEXHOJIOTHIO TOWUCKa WHPOPMAIMK B CETH

CTPYKTYypUPOBAaTh nosrydaeMyto | MHTepHer;

nH(pOopMaLIo; HOMEHKJIATypy MH(}OPMaILMOHHBIX
BBIJICJIATh HanOoJiee 3HAaUNMOE B MIEPEYHE | UCTOYHHUKOB, IPUMEHSAEMBIX B
nH(popMaLuu; npoeccuoHaIbHOM  1€ATEIbHOCTH; PUEMBI
OIpEeJNIeNIATh AKTYaJbHOCTh HOPMATUBHO- | CTPYKTYPUPOBAaHUS MH(DOPMAINHY;

MIpaBOBOM JIOKYMEHTaIu1 B | cozlep)KaHue aKTyaJIbHOMN HOPMaTUBHO-

npoecCHOHATILHOMN 1eATENbHOCTH;
oOpabaTeIBaTh TEKCTOBYIO TaOIUYHYIO

HpaBOBOﬁ JOKYMCHTAIlHUU,
OCHOBBI HpOCKTHOfI JACATCIIBHOCTH,

HH(pOpMaIINIO; npaBuiga  OopOpMIIEHHS ~ JOKYMEHTOB  H
UCIIOJIb30BaTh  JIENIOBYIO TpauKy U | IOCTPOECHMS YCTHBIX COOOIICHMUIA;

MyJIbTHUMEMA HHPOPMAIIHIO; Ha3HAauYECHHUE, COCTaB, OCHOBHBIE
CO3/1aBaTh NIPE3CHTALIUHY; XapaKTepUCTUKU OpraHHU3alMOHHOM u

YUTaTh (MHTEPIPETHPOBATH) HHTEp(eiic
CHEIMATM3UPOBAHHOTO  TIPOTPAMMHOTO
obOecriedeHrs, HaXOAUTh KOHTEKCTHYIO
MTOMOIIb, pad0TaTh C IOKyMEHTAITUEH;

MOJIb30BATbCS  ABTOMATH3MPOBAHHBIMU

KOMHLIOTCpHOfI TCXHHUKU,

OCHOBHBIC KOMITOHCHTBI KOMIIBIOTCPHBIX ceTeﬁ,
MPUHIOHAIIBI MaKeTHOM nepeaaynm  JaHHBbIX,
OopraHnu3anrio MEXKCETCBOTO BSaHMOJIeﬁCTBHH;
HAa3HA4YCHUC W TNPUHOUIIBI HCIIOJIB30BAHUSA




CUCTCMaMH ACJIOMPOU3BOJACTBA.

CHCTEMHOTO W TPUKIAJHOTO TPOTPaMMHOTO
oOecreueHus;

NPUHIUIBL  3aIIATBl  WHPOpPMAIMA  OT
HECaHKIMOHUPOBAHHOTO JIOCTYTIA;

IIPaBOBbBIE aCIIeKThI UCTIOJIb30BaHUS
MH()OPMAITMOHHBIX TEXHOJIOTUI u
IPOTPaMMHOTO 00ECTICUeHHS,

OCHOBHBIC  TIOHATHS  aBTOMAaTHU3MPOBAHHOMN
00paboTku uHbOpMaIUy;

OCHOBHBIC YyIPO3bl U METOABl OOECIeUeHUS
nH}OpMaIMOHHOM 0€30MMaCHOCTH.




2. CrpykTypa u coaepKaHue yueOHOU JUCIUILTUHBI

2.1. O6beM yueOHOM AUCITUILIMHBI U BUIbI YueOHOH paboThI

Bunx yuebnol paboThl O0bBem B yacax

O6bem 006pa3oBaTeIbHON MPOrpaMMbl Y4€OHON AUCIUTUINHBI 92
O06BeM paboThl 00YUAIONIUXCS BO B3AaMMOJICHCTBHH C MPETIOaBaTEIeM 64
B TOM YHUCJIE:

TEOPETHYECKOE 00yUeHHe 34
MPAKTUYECKHE 3aHATH 30
camocCTosITeNIbHasE paboTa 18
KOHCYJIbTAIIH 2
[TpomerxyTouHas artectanus B popme SK3aMeHa 10




2.2. Tematuueckuil miaaH u coaepxanue yueoHon aucuurmiuabl «OI1 01.

I/IH(i)OpMaI_II/IOHHOC o0ecIeyeHNEe JOTUHCTUISCKUX IIpouecCCcoOB»

HaunmenoBanue paznenon Coneprxkanue y4eOHOro MaTeprasa u OOnbeM, akaj. Kongsr
U TEM (bopMBI OpraHu3aIiy AesITeTbHOCTH 4 /B TOM KOMIIETEHIIUH U
o0yyaromuxcs Ylucle B JIMYHOCTHBIX
dopme pe3yJbTaToB,
IIPAKTUYECKOH | (OPMHUPOBAHUIO
IIOATOTOBKH, KOTOPBIX
aKaj. 4 CIOCOOCTBYET
JIEMEHT
IPOTrPaMMBI
1 2 3 4
Pazgen 1. [lpumenenne nHGOPMAIIMOHHBIX TEXHOJIOTHI B OTPACTH 18/8
JIOTUCTUKU
Tema 1.1. Cogepxanue yaueOHOro MaTepuana 6
[ToHsiTHE M CYIIHOCTH Henmun, 3amaun aucuuiuinHbl.  IloHsTus
nH(pOpPMaITHOHHBIX uH(pOpMaIInH, nH(OPMaLMOHHON
CUCTEM U TEXHOJIOTUI TE€XHOJIOTHH, NH()OPMALIMOHHONW CUCTEMBI.
Texnuka Oe3omacHoctu. [IpumeneHue
UH(POPMALIMOHHBIX TEXHOJIOTUH B
JIOTUCTHUKE. CriocoOsr 00paboTku,
XpaHEHHus, IMepelayd ¢  HaKOIUICHUs
unpopmanuu.  Omneparuu  00pabOTKH 4 IK.1.1, IIK.1.3,
uHpopmanuu. OOmie TONOXKEHUS IO [K.2.1, I1IK.3.1,
TEXHUYECKOMY u IIPOrpaMMHOMY OK 01, OK 02,
obecreueHnIo WH(POPMAITMOHHBIX OK 03, OK 04,
texHojoruil. Knaccudukanus u coctaB OK 05, OK 09,
uH(pOpMalMOHHBIX  cucTeM. [loHsTHE JIP 4, JIP 14,
KayecTBa MH(POPMALMOHHBIX MPOIECCOB. JIP 15
Kv3HeHHbII LUK MHQOPMAIMOHHBIX
CUCTEM.
B ToM umcne npakTHYeCKMX 3aHATHA M 2
71a00paTOPHBIX PaboT
[Tpaktnueckoe 3anstue Ne 1. «Ananus
MH(POPMALIMOHHBIX CUCTEM M TE€XHOJIOTHA, 5
MPUMEHSIEMbIX B SKOHOMMYECKOI
JESTEIIBHOCTHY
Tema 1.2. Copnepkanne ydeOHOro Matepuana 4
Texuuueckoe [TpunIUTIBI KJaccupuKauu 2
o0ecrnieueHue KOMIIBIOTEPOB. Apxurekrypa
MH(POPMALMOHHBIX MEPCOHAIBHOr0 KommbioTepa. OCHOBHBIE MK.1.1. TIK.1.3
TEXHOJIOTHI XapaKTEepPUCTUKH CHCTEMHBIX OJOKOB U HK.Z.I, HK.3.1’
MOHHUTOPOB. Knaccudukanus L
reyaTarommux YCTPOMCTB. Cocras 85 8;’ 85 8‘2"
nepu@epuiiHbIX  YCTPOMCTB:  CKAaHEpHI, OK 0 5’ OK 0’9
KOIHPBI, 3JIEKTPOHHbIE IUIAHIIETHI, BEO- P 4 ,HP 1 4’
KaMepshl U T.]I. P 1 5’ ’
B ToM uMcne NmpakTUYECKHUX 3aHATUN U 2
71a00paTOPHBIX paboT
IIpakTueckoe 3aHATHE Ne 2. 2
«IlepcoHanbHBII KOMIBIOTEp W  €ro

6




COCTaBHbIE YacTH. TectupoBanue
YCTPOMCTB NEPCOHAIBHOIO KOMITBIOTEPA C
ONHMCAaHUEM UX Ha3HAUYEHUS».

CamocrosiTenpHas paboTa 00ydarOIIMXCs:
[lepcoHanbHblii  KOMIIBIOTEp U €rO
COCTaBHBIC YaCTH

Tema 1.3.
[IporpammHuoe
obecrneucHUe
MH(POPMALMOHHBIX
TEXHOJIOTHI

CopepxaHue yaueOHOro Marepuaa

[Torsitne  mnaTGoOpMbl  MPOTPAMMHOTO
obecrieyeHus. CpaBHuTenbHas
XapaKTepUCTHKA HCTIOIb3yEeMBIX
maThopm. Crpykrypa 06a30BOTO
MPOrPaMMHOTO obecrieueHus.
Knaccudukanus u OCHOBHBIE
XapaKTePUCTHKH OTIEepaLlMOHHOM
cuctembl. OcoOeHHocTu  uHTepdeiica
ONEpAallMOHHOM cHucTeMbl. IIporpammer —
YTUITUTHIL. Knaccudukanus u
HaIpaBJICHUS UCTIOJIb30BAaHUS
MIPUKIIATHOTO MIPOrPaMMHOTO
oOecrieueHHs U PEIICHUS] TPUKIIAJIHBIX
3aJla4, NEePCIEKTUBBI €ro Pa3BUTHSL.

B TOM umcie NpakTUYECKUX 3aHATHU U
J1a00paTOPHBIX pabOT

[TpakTuyeckoe 3aHATHE Ne 3.
«[IpuknagHoe HPOrPaMMHOE
obecrieyenne: (ailloBple  MEHEIKEPHI,
HPOrPaMMBbI-apPXHUBATOPbI, YTHIUTHDY.

MK.1.1, TIK.1.3,
MK.2.1, TK.3.1,
OK 01, OK 02,
OK 03, OK 04,
OK 05, OK 09,
JIP 4, JIP 14,
JIP 15

Tema 1.4.
KomnbroTepHbIe BUPYCHI.
AHTUBUpYCHL. 3amuTa
uHpopManuu B
MH(OPMAaLIMOHHBIX
cucremMax

Copneprkanne ydeOHOro MaTepuana

[TonsaTue KOMITBIOTEPHOTO BUpYCa,
3aIIUTHI uHpopMaLun u
HMH(pOpMaLOHHON 0€30MacHOCTH.
[TpuHiMnsl ¥ cnocoObl  3aIUTHI
uH(popManun B MH(GOPMaILIMOHHBIX
cucremMax. XapakTepucTuKa yrpo3
Oe3omacHOCTH  MHpOpMAIMM U HUX
UCTOYHUKOB.  Metoael  obecrnieueHus
UH(POPMALMOHHOM 0€30MaCHOCTH.
[TpuHIMIBL  3aIIUTBl  UHQOPMAITUK  OT
HECAHKIIMOHHPOBAHHOTO JI0CTyTa.
[IpaBoBoe  oOecrieueHre MPUMEHEHUs
MH(POPMALIMOHHBIX TEXHOJOTHH U 3alIUThI
nH(pOpMaIINH.

B TOM umcie NpakTUYECKUX 3aHATHU M
71a00paTOPHBIX PadoT

[IpakTnueckoe 3aHATHE No 4,
«Opranuzanus 3amuTehl “HGOPMAIIUU Ha
MIEPCOHAIBHOM KOMITHIOTEPEY.

MK.1.1, TIK.1.3,
MK.2.1, TK.3.1,
OK 01, OK 02,
OK 03, OK 04,
OK 05, OK 09,
JIP 4, JIP 14,
JIP 15

Paznen 2.

TexHonorun

co3lmaHuss U 1peoOpa3oBaHUs

MH(OPMALIMOHHBIX OOBEKTOB B JIOTUCTHKE

40/20

Tema 2.1.
TexHOIOTNY CO3aHUS U
00pabOTKH TEKCTOBOU

CopepxaHue yaeOHOro Marepuana

14

Cnucku: MapKHpPOBaHHBIE,
HYMEpPOBaHHBIE, MHOT'OYPOBHEBBIE.

MK.1.1, TIK.1.3,
MK.2.1, TIK.3.1,
OK 01, OK 02,




nHpopmarun

ABTOMAaTHYECKOE  CO3/IaHUE  CITHCKOB.
Co3anue W ONMUCaHWE HOBBIX CTHIICH
CIHCKOB, (OpMATUPOBAHUE CO3AAHHBIX
cnuckoB. Cozmanume u  odopmieHue
ra3eTHBIX KOJIOHOK. Odopmiienne
KOJIOHOK TEKCTa C IMOMOIIBI0 TaOYIISIIHH.
Cnooco0sl CO3IaHus TaOJIHII,
npeoOpa3oBaHWe TEKCTa B TaOJMIIBL.
Koncrpykrop: CTHITU oopmnenue
Tabmui. Maker: n1o0aBieHUE U yIaleHUE
(GparMeHTOB TaOJUIBI, PACIIOIOKECHUE U
HaIpaBIICHUE TEKCTa. Hywmeparus
CTpaHHMII, KOJIOHTUTYJIBI, pa3phIBBI
CTpaHMUII, paszienos. Cruneoe
odopmieHHe 3aroJOBKOB,
penaktupoBanue crtuieil. Cozmanue u
pelaKTUPOBAHKE aBTOCOOMPAEMOTO
OTJIABJICHHUS.

B ToM umcie mpakTUYeCKUX 3aHATUH W
71a00paTOPHBIX paboT

1. IIpaktuyeckoe  3ausitue No 5.
«Co3nanue " odopmiieHHe
MapKUPOBAaHHBIX, HYMEPOBaHHBIX U
MHOTOYPOBHEBBIX CITUCKOB, T'a3ETHBIX
KOJIOHOK).

2. Ilpaktnuyeckoe  3amsitme No 6.
«Odopmienue JIOKyMEHTOB
rpapudeckumMu  00BbEKTaMHu. 3amuch

bopmymny.

3. Ilpaktnueckoe  3amsatme Ne 7.
«Coznanre u opopmiieHHe TaOIUI B
TEKCTEM.

4. Tlpaxtnueckoe 3anarue Ne 8 «Cruin,
CO3J1aHHe u peAaKTUpOBaHUE
aBTOCOOMPAEMOro OTJIABJICHUS.
['unepccbuIkm»

CamocrosTenbHas padoTa 00ydarOIIMXCs:
0(OpMIIEHHE TEKCTOBBIX IOKYMEHTOB

OK 03, OK 04,

OK 05, OK 09,
JP 4, JIP 14,
JIP 15

Tema 2.2.

TexHomorMM CO3JaHUS U

o0paboTku
uH(popManun

YUCIIOBOU

CopepxaHue yaeOHOro MaTrepuana

22

DKOHOMHMYECKHE pacueTbl M  aHalIu3
(DMHAHCOBOTO COCTOSIHUSI TIPEATIPUSITHS.
Opranuzanus pacyeToB B TaOIUYHOM
nporeccope MS Excel. OtHocuTenpHas u
abcomroTHas ajapecanus B TaOJIUYHOM
mporeccope  MS  Excel. Cas3annbie
tabmuupl.  PacdeTr  MpPOMEXYTOYHBIX
utoroB B Tabmumax MS Excel. ITogbop
napamerpa. Opranuzanus  0oOpaTHOTO
pacuera. CBs3u Mexny QaitiaMu u
KoHconmuaamus naHHeIX B MS  Excel.
Hakorienue cpeicTB U MHBECTUPOBAHHUE
npoektoB B MS Excel. Mcnonb3oBanue

12

MK.1.1, TIK.1.3,
MK.2.1, TK.3.1,
OK 01, OK 02,
OK 03, OK 04,
OK 05, OK 09,
JIP 4, JIP 14,
JIP 15




ANIEKTPOHHBIX TAOIUIL 1711 GUHAHCOBBIX U
SKOHOMHYECKHX pacdeToB.
Vcnonp30BaHue  CICHHAATM3UPOBAHHBIX
nporpaMMm Ui aHajuu3a (PUHAHCOBOTO
COCTOSTHUSI OpTaHHU3aIH

B TOM umcie NpakTUYECKUX 3aHATHA U
71a00paTOPHBIX padoT

10

1. Tlpaktuueckoe  3amsitme Ne 9.
«IToctpoenue TaOJIHIL.
OtHOocutenbHass W aOCoOJIOTHAA
anpecanys B TaOJIMYHOM IPOLIECCOPE
MS Excel. [Toctpoenue auarpamMm.

2. Ilpaktnueckoe 3amsatue Ne  10.
«CopTtupoBka u QrIbTpaus JTaHHBIX.
ITpoMeKyTOUHBIE UTOTHY.

3. Ilpaktuyeckoe 3amstume Ne 11,
«Mcnonp30BaHWE CTATHCTUYECKUX H
JOTUYECKNX (DYHKIIUH B pacyeTaxy.

4. llpaktuueckoe 3aHsTe Ne  12.
«CBonubie Tabmumbl. KoHcommmanus
JAHHBIX).

5. Ilpaktuueckoe 3ansarue Ne  13.
«I[Tonbop mnapamerpa. OpraHuszanus
00paTHOro pacueTay.

6. Ilpaktnueckoe 3amsatue Ne 14,
«DuHaHCOBBIE (PYHKIIMNY.

7. Ilpaxtuueckoe 3ansarue Ne  15.
«Pemenne TUHENHEBIX 3a0a4».

CamocTtosTenbHas paboTa 00yJarommxcs:
O06paboTka TaONUYHBIX TOKYMEHTOB

Tema 2.3. TexHonoruu
co3lanust U 00paboTKU
rpaduyeckoit
uHpopManuu

Copneprkanne ydeOHOro MaTepuana

KomnblotepHas rpaduka, ee  BHUJIBIL
MynbTUMEANIHBIE IPOTPAMMBI.
Ha3zHaueHne M OCHOBHBIE BO3MOXHOCTH
IpOrpaMMbl  MOJATOTOBKHM IPE3eHTALUN
MS Power Point. OcHOBHbBIE TpeOOBaHUS
K JICJIOBBIM NPE3EHTAIUSIM.

B Tom umcne mpakTHYeCKHX 3aHATUH WU
71a00paTOPHBIX paboT

[Tpaktueckoe 3anarue Ne8. Cospmanue
MYJIBTUMEIMIHBIX Mpe3eHTanuii B MS
Power Point.

CamocrosiTenbHas paboTa 00ydaronIMXCs:
[Tonbop wuHOpMamMu U  CcO3AaHUE
Ipe3eHTaIH Ha yKa3aHHYIO
IpernoaaBaTeieM TEeMy, CBS3aHHYIO C
npodeCCHOHATIBHOMN I TETbHOCTBIO.

MK.1.1, TIK. 1.3,
MK.2.1, TIK.3.1,
OK 01, OK 02,
OK 03, OK 04,
OK 05, OK 09,
JIP 4, JIP 14,
JIP 15

Paznen 3. TerekoMMyHHUKAaIMOHHBIE TEXHOJIOTHHI

6/2

Tema 3.1.
[IpeacraBnenus 0
TEXHHUYECCKUX u

CopepxaHue yaeOHOro Marepuana

(o]

WNutepuer-texnonorun.  CrocoOel 1
CKOpPOCTHBIE XapaKTepUCTHKU
MTOJKJIFOYECHUS, IIpoBaiiziep. ITouck

MK.1.1, IK.1.3,
MK.2.1, TK.3.1,
OK 01, OK 02,
OK 03, OK 04,

9




MPOTPAaMMHBIX CpPEICTBAX
TENIEKOMMYHUKAITMOHHBIX
TEXHOJIOTUN

uH(popManun c HCIIOJIb30BaHUEM
KoMmmbtoTepa. [IporpaMMmHbBIE MOWCKOBBIC
cepBuchl. Mcrnonp3oBaHUE — KIIFOUEBBIX
cnoB, (pa3 s Toucka HH(POpPMAIIHH.
Komb6unamuu ycnoBust noucka. Ilepengaua
uH(OpPMALIUM  MEXAY KOMIBIOTEPAMH.
[IpoBogHast u  OecnpoBOAHAs  CBS3b.
MeToael CO3JaHHUS W CONMPOBOXKIICHUS
caiita. bpayzep. Ilpumepsr paboThl C
WHTEPHET-Mara3uHoM, WHTEPHET-
TYpareHTCTBOM, HHTEPHET-OMOINOTEKON
u 1up. IlouckoBsie cucremsl. IIpumep

MOKCKa uHbopMauu Ha
roCy/1apCTBEHHBIX 00pa3oBaTeIbHBIX
nopranax.  OcyliecTBieHHE  MOUCKa

uHpopMauuu WIK  MHPOPMALMOHHOIO
00BEKTa B TEKCTE, (PalIOBBIX CTPYKTYpaX,
0a3ax naHHbIX, ceTd UnTepHer. Co3nanue
SIIMKA JJIEKTPOHHOM MOYTHI U HAaCTpOMKa
€ro [1apaMeTpoB. dopmupoBaHue
aapecHoil kHuru. CouManbHBIE CETH.
OTHYeCKHe HOPMbI KOMMYHUKAIlUid B
Wnrepuere. MurepHeT-)xypHans 1 CMU.

OK 05, OK 09,
JIP 4, JIP 14,
JIP 15

B ToM uymcne npakTH4YeCKMX 3aHATHA M 2
J1a00paTOPHBIX padOT
[Ipaktuyeckoe 3amsitie Ne9. PaGora c 2
MOMCKOBBIMU CHCTEMaMH, JJIEKTPOHHON
MOYTOM. Coznanue cailTa-BU3UTKHU
cpeAcTBaMu OHJIaMH-penaKTopa.
Ucnons3zoBanne cepsucoB Google Docs
U1l COBMECTHOM paboThl C JOKYMEHTaMHU
CamocrosiTenbHas paboTa oOydarouxcs: 2
OTUYecKue HOPMBI KOMMYHUKAlUA B
WNutepnere
Koncynbranus 2
ITpomesxyTouHas arrecranus B popMe dK3aMeHa 8
Bcero 92
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3. YcioBus peanusanuy NporpaMMbl y4eOHOM TUCITUTUINHBI
3.1. MarepuanbHO-TEXHHYECKOE OOecTieueHue

Jlnst peaninzanuu nmporpaMMbl y4eOHOTO MPOIEcca JOJKHBI ObITh PEIyCMOTPEHbI
cieayromuu crenuanbibie nocemenus (B coorBectBuu ¢ @I'OC u OOIT CIIO) Kabuner
«AHaJn3a JJIOTUCTUYECKOU IeATEIbHOCTHY OCHAIIeHHAsi 000pyA0BaHUEM:

Crenunanu3rpoBaHHas MeOeb:
1)Cron (ctynenueckuit) — 16 mir.,
2)Ctya cTyneHdeckuil — 36 wr.,
3)Cron (yuutenbckuii) — 1 mr.,
4)Cryn (yuurenbckuit) — 1 mr.,
5)docka mapkepHas — 1T.

TexHuYecKue cpeicTBa 00yYEHUS:

DIlpuntep — 1 mirt.,

2)9Okpan — 1 .,

3)IIpoexrop — 1 mT.,

4)KomnwroTep npenojaBarens — 1 mrT.,
5)KommbroTep cryaeHueckuit — 14 mir.

[lepedeHb JIMIIEH3MOHHOTO MMPOTPAMMHOTO 00eCIIeUeHUSI:
1)Astra Linux,
2)7-Zip,

3) Adobe Reader 11,

4)CIIC «KoHcynbTaHT +».

5) Kaspersky Endpoint Security

6) 1C: TpancopTHasi JOTUCTUKA, SKCIIEIUPOBAHUE U YIPABIICHNE aBTOTPAHCIIOPTOM
KOPII

7) 1C: ERP Ynpasnenue npeanpusiTuemMm

Jlabopatopus «IInanupoBanust u OpraHu3aIuy JOTUCTHUYECKUX MTPOIIECCOBY

Crennanu3upoBaHHas MeOeb:
1)Cron (ctynendeckuit) — 16 mr.,
2)Ctyn cTynenueckuit — 36 mr.,
3)Cron (yuutenbckuit) — 1 mir.,
4)Cryn (yunutenabckuii) — 1 mrT.,
5)Hdocka mapkepHas — 11T.

TexHuyeckue cpecTBa 00yUeHHUs:

DIlpuntep — 1 wir.,

2)3OkpaH — 1 wr.,

3)[IpoexTop — 1 wit.,

4)Komnelotep npenogasarens — 1 mr.,
5)KomnbroTep cTyIeHUeCKui -14 miT.

[lepeveHb JUIIEH3MOHHOTO MPOTPAMMHOTO 00€CTICUCHHUS
1)Astra Linux,
2)7-Zip,

3) Adobe Reader 11,
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4)CIIC «KoHcynbTaHT +».

5) Kaspersky Endpoint Security

6) 1C: TpancnopTHas JJOTUCTHKA, SKCIIEIUPOBAHUE U YIIPABICHUE aBTOTPAHCIIOPTOM
KOPII

7) 1C: ERP YnpagieHue npeanpustTue

[Moaxmtouenne k cetu «UHTepHeT» W oOecreyeHue JOCTyNa B DIEKTPOHHYIO
nH(pOpPMaIIMOHHO-00pa3oBaTeNbHyI0 cpeay OUHYHUBEPCUTETA.

[Tomerenuss sl CaMOCTOSITEIBHOM M BOCHHUTATEIBHOH pPabOThl 00YYaromuXxcs
OCHAIIEHbl KOMIBIOTEPHOM TEXHUKOM C BO3MOXHOCTHIO TMOJKIIOUEHUS K CETH
«aTepHer» ®  o0ecreyeHWEM  JIOCTyNla B OJEKTPOHHYI  HMH(pOpMaAIMoOHHO-
oOpazoBarenbHyto cpery PUHAHCOBOIO YHUBEPCHUTETA.

3.2. HudopmarnmonHoe obecrieueHne peaan3anui mporpaMmbl

Jlnst peanu3anuu IporpaMmbl OMOIMOTEUHBIN (POHT 00pa30BaTEIbHONW OPraHU3aUU
JOJKEH MMETh IE€YaTHbIE M /WA 3JEKTPOHHBIE 00pa30BaTelIbHbIE U MH(POPMALIMOHHBIE
pECYpCHI JIs1 UCIIOJIB30BAaHUsS B 00pa30BaTeIbHOM IIPOLIECcCe:

3.2.1. [leyaruslie u3ganus
HopmaTuBHO-1IpaBOBbIE JOKYMEHTHI:

1. ®enepanbubiii 3akoH oT 27.07.2006 No 149-®3 «O6 wuHpopmaimwy,
UH(OPMAITMOHHBIX TEXHOJIOTHSX U O 3aiuTe HHbopMaium) (IeHCTBYOas pelakius).

OcHoBHas TUTEpaTypa’

1. CogeroB b.4. Undopmarmonnsie TexHonoruu [Teker]: yueOnuk mms CIIO /
b. 4. Coseros, B. B. llexanoBckuii. - 7-¢ u31., nepepad. u gom. - M. : FOpaiit, 2020. —
Pexxum noctyma: https://urait.ru.

3.2.2. DneKTpoHHBIC U3AAHUS (ITEKTPOHHBIC PECYPCHI):

1. BuykoB, A. A. OcHoBbl MH(POPMAITMOHHOW  OE30MACHOCTH:  3aIlUTa
nHpopmaluu : yaebHoe mocodue ajisg cpeiHero mpodeccuoHanbHOro oopazoanus / A. A.
BuykoB. — 3-e uzn., mepepad. u non. — Mocksa : M3garensctBo FOpaiit, 2021. — 161 c.
— (ITpodeccuonansuoe obOpazoanme). — ISBN 978-5-534-13948-8. — Tekcr
anekTpoHHbi  // OOpaszoBarenvHas 1atdgopma  FOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/475890

2. T'aBpunoB, M. B. HNudopmatuka u uHQOpMalMOHHBIE TEXHOJOTUH : Y4YEOHUK
TSt cpeqHero npodeccuoHanbHOro oopazoanus / M. B. I'apunos, B. A. KnmumoB. — 4-¢

u3n., mepepab. m mon. — MockBa : UzmarensctBo IOpaitit, 2021. — 383 c¢. —
(ITpodbeccuonansuoe obpazoBanme). — ISBN 978-5-534-03051-8. — Tekcr
anekTpoHubii  //  OOpaszoBatenbHass 1uiargopma  Opaitt  [caiit]. —  URL:

https://urait.ru/bcode/469424

3. Kympusunos, JI. B. Hnadopmanmonnoe obOecnedeHue mnpodheccuoHaIbHOMU
NESATEIBPHOCTH : YUeOHUK U MPAKTUKYM JIJIS CpeiHero mpodeccuoHaabHOro oopa3oBanus /
. B. KymnpusanoB. — MockBa : WzparensctBo [Opaitt, 2021. — 255 c. —
(ITpodeccuonansnoe oOpazoBanue). — ISBN 978-5-534-00973-6. — Tekcr
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anekTpoHnbii  //  OOpaszoBatenbHas 1uiargopma  FOpaitt  [caiit]. —  URL:
https://urait.ru/bcode/470353

4, Jleskun, I'. I'. Jloructuka : yaebnoe nocodue aiast CIIO / I'. I'. JleBkuHn, E. A.
[TanoBa. — 2-e u3a. — Caparos : [IpodoOpazoBanue, Aii [1Tu Op Menua, 2018. — 184 c.
— ISBN 978-5-4486-0362-4, 978-5-4488-0196-9. — Tekct : »IEKTPOHHBIN //
DOnekTpoHHBIA pecypc uudpoBoit obpazoBarenbHoil cpenst CIIO PROFo6paszoBanue :
[caiiT]. — URL.: https://profspo.ru/books/76993

5. CosetoB, b. 5. HuHpopmanmoHHBIE TEXHOJOTUM : YUYEOHHK IJISI CPEIHETrO

npodeccuonansHoro obpazosanust / b. S. Coseros, B. B. llexanoBckuii. — 7-¢ u3j.,
nepepad. um gomn. — MockBa : MspmarensctBo HOpaiit, 2021. — 327 c. —
(ITpodeccuonansoe obpazoBanue). — ISBN 978-5-534-06399-8. — Texkct

anekTpoHubii  //  OOpaszoBatenbHass 1uiargopma  FOpaitt  [caiit]. —  URL:

https://urait.ru/bcode/469425
6. YmpasieHue nensmMu noctaBok : yueonoe nocooue st CI1O / cocraBurenu I1.

I1. KpsutatkoB, M. A. Ilpunyukas, nox penakuueir U. B. EpmoBoit. — 2-e u3g. —
CaparoB, ExarepunOypr : IlpodoOpazoBanue, Ypaibckuili (enepanbHblii YHUBEPCUTET,
2020. — 139 c. — ISBN 978-5-4488-0774-9, 978-5-7996-2930-4. — Tekcr

ANIEKTPOHHBIN // DIEeKTpOHHBIN pecypc 1udpoBoil obpazoBaTenbHO cpeasl CIIO
PROFo6pa3zoBanue : [caiiT]. — URL.: https://profspo.ru/books/92376
7. http://www.consultant.ru/

3.2.3. JlononHUTEIbHbIE ICTOYHUKU:

1. Crrennann3npoBaHHBI HAYYHO-TIPAKTUYECKUM KypHAI «JlorncTrka»
2. http://loginfo.ru/ - sxypuan o joructuke B Ousznece «Jloruudo»
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4, KoHTposnb 1 o1ieHKa pe3ynbTaToB OCBOEHUS Y4eOHOM NHCIUTIIMHBI

Kontpons u

OLICHKAa

pE3yJIbTATOB  OCBOEHUS

yaeOHOI

JUCITUITIIIMHBI

OCYIIECTBJISIETCS TpernojlaBaresieM B IMpollecce MPOBEACHUS NPAKTUYECKUX 3aHATHIA,
TECTUPOBAHMS, a TaKXKE BBIMOJIHEHUS OOYyYalOUMMUCA WHAUBUAYAJIbHBIX 3a7aHUi,
WHAVMBUYAJTbHBIX TBOPYECKUX paOOT (MPE3CHTALIN).

Pesynbrarsl o6yueHus

Kputepuu onenku

MeTtonb! onieHKH

HepequL 3HaHl/H‘/Jl, OCBAaMBACMBIX B paMKax TUCHUIIJIMHBL

3HaTh:

aKTyaJIbHBIM TPO(dEeCCHOHATBHBIN |
COLIMATIbHBIA KOHTEKCT, B KOTOPOM
HEe00X0IMMO BECTHU
poecCHOHATTLHYIO IeATEeIHHOCTH;
OCHOBHBIE UCTOYHUKU HH(DOpMALNH
U pecypchl Ui peIIeHUs 3anad u
npobieM B mpodecCHOHATBLHOM
W/WIH COITMATBHOM KOHTEKCTE;
QITOPUTMBI BBHITIOJTHCHHUS pPabOT B

npoeCCHOHAILHOW M CMEKHBIX
00J1acTsIX;

METOIbI paboThI B
npoecCHOHATBHOM H  CMEXHBIX
chepax;

OCHOBHBIC METOJBI W CpEICTBA
coopa, 00paboTKH, XpaHCHMUS,
nepenavyn " HAKOTUICHUS
nH(popManuu;

TEXHOJIOTUIO MOMCKa MHPOpMauu B
cetu MuTepHer;

HOMEHKJIATYpy  MH(OPMAIMOHHBIX
HUCTOYHUKOB,  IPUMEHSAEMBIX B
MpoeCCUOHAIIBHONU  JIeATETbHOCTH;
IIPUEMBI CTPYKTYpPUPOBAHHUS
nH(popMaLnu;

coaepKaHue aKTyaJabHOMN
HOPMaTHUBHO-TIPABOBOU
JOKYMEHTALUH;

OCHOBBI TPOEKTHOMU JIEATEIIbHOCTH;
npaBmiia 0pOPMIICHUS TOKYMEHTOB 1
MTOCTPOSHHUSI YCTHBIX COOOIIECHU;
HAa3HAY€HHE, COCTaB, OCHOBHBIE
XapaKTePUCTUKU OpraHU3alMOHHON
Y KOMITBIOTEPHON TEXHUKHU;

OCHOBHBIC KOMIIOHEHTHI
KOMIIBIOTEPHBIX CETEW, NPUHLMUIIBI
MMaKeTHOM nepenadu JTaHHBIX,
OpPraHU3aLUIO MEXKCETEBOTO
B3aHMOJCHCTBUS;

Ha3HA4YCHUE u TIPUHLIUIIBI
HCIIOJIF30BAaHUS ~ CHUCTEMHOIO0 |
MIPUKJIAJHOTO IIPOTPAMMHOI0

JEMOHCTPHUPYET 3HAHUS
aKTyaJbHOTO MPOPECCHOHATLHOTO
U COIMAIBHOTO KOHTEKCTa, B
KOTOPOM  HEOOXOJMMO  BECTH
npodeccHoHATLHYIO
NeSITeIIbHOCTb;

JEMOHCTPHUPYET 3HAHUS OCHOBHBIX
UCTOYHUKOB  WHpOpMAIUU U
pecypchl sl pericHHsl 3amad U
npobiieM B MPOPECCHOHATBHOM
W/WJIM COITUAIbHOM KOHTEKCTE;
JIEMOHCTPHUPYET 3HAHUS
QITOPUTMOB BBITIOJIHEHUST paboT B
NpOPECCHOHAIIBHOW U CMEXHBIX
001acTIX;

JEMOHCTPHUPYET 3HAHHUS METOJIOB
paboThl B TPOQECCHOHAIBHOU U
CMEXHBIX chepax;

JIEMOHCTPUPYET 3HAHUSI OCHOBHBIX
METOJIOB M  CpeAcTB  coOopa,
00paboTKH, XpaHEHHS, TIepeIaud U
HAKOTIJICHUS HH(POPMAIINH;
JIEMOHCTPHUPYET 3HaHUS
TEXHOJIOTUH TIOWCKa WH(OpMAIUN
B cetu MHTEpHET;

JIEMOHCTPHUPYET 3HaHUS
HOMEHKJIATYpbl WH(GOPMAIIMOHHBIX
UCTOYHHUKOB, TMPHMEHSAEMBIX B
npodeccuoHaNbHOM
JIESITEIIBHOCTH;

JNEMOHCTPUPYET 3HaHUS TPUEMOB
CTPYKTYPHUPOBaHUS HH(POPMAITHH;

JIEMOHCTPUPYET 3HAHUS
COJIEpKAHUS aAKTyaJIbHOM
HOPMAaTHUBHO-TIPAaBOBOMU
JIOKYMEHTAIlUH;

JIEMOHCTPUPYET 3HAaHHUS  OCHOB

MPOEKTHOM eI TEITbHOCTH;

JEMOHCTPUPYET 3HAHMUS TMPABUI
obopmiieHUsT ~ JOKYMEHTOB |
MOCTPOCHUS YCTHBIX COOOIICHU;
JIEMOHCTPHUPYET 3HAHUS
HA3HAYEHMs, COCTaBa, OCHOBHBIX

TectupoBanue
[TuceMeHHBIH (YCTHBIN)
orpoc

Habmtonenue 3a
BEITIOJTHCHUEM
MPAKTUIECKOTO 3a/I[aHuUs
(1eATeNnbHOCTBIO CTYICHTA)
OreHKa BBIMOTHEHUS
MIPAKTUIECKOTO 3aJIaHUs
(paboTsr)

OneHka oTBeTa Ha 3K3aMeHe
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o0OecIeueHus;

MIPUHIIMITBI 3aIIUTHl HHPOPMAIIH OT
HECAHKIIMOHUPOBAHHOTO JOCTYIIA,
MIPABOBBIE ACIIEKTHl HCIOIH30BAHUS
WHQPOPMAIIMOHHBIX TEXHOJOTHHA U
MIPOrPaMMHOI'0 00ECTICUCHHS;
OCHOBHBIC TIOHATHUS
aBTOMATH3MPOBAHHOW  00pabOTKH
nHpopManuu,

OCHOBHBIE YTPO3BI U METO/IBI
obecrieueHrst ”HPOPMAITMOHHOM
0e30macHOCTH

XapaKTEePUCTUK OpraHU3alMOHHON
Y KOMIIBIOTEPHOU TEXHUKH;
JIEMOHCTPUPYET 3HAHUSI OCHOBHBIX
KOMIIOHCHTOB KOMITbIOTEPHBIX
CeTeil, TMPHUHIMIIOB  IAaKETHOMU
nepefaud JaHHBIX, OpraHu3aluu
MEKCETEBOI'0 B3aMMOJACHCTBUS;

JEMOHCTPHUPYET 3HAHUS
Ha3HAYECHHS u NPHUHIIUAIIOB
HCIIOJB30BAaHMSI  CHCTEMHOIO0 U
IIPHUKJIATHOTO MIPOrPaMMHOTO
o0ecIeUCHHUS;

JIEMOHCTPHUPYET 3HAHUS
MIPUHIIAIIOB 3alIUTHl WHGOPMAIUU
oT HECaHKIIMOHHUPOBAHHOTO
JOCTYTIA,

JIEMOHCTPUPYET 3HAHUS TPABOBBIX
aCIICKTOB HCIIOJIE30BAHUS

WH(POPMAIIMOHHBIX TEXHOJOTUU U
MPOrPaMMHOT0 OOeCTIeueHusI;
JIEMOHCTPHUPYET 3HAHUSI OCHOBHBIX
MMOHSATHAN aBTOMATU3UPOBAHHOMU
00paboTku HHPOPMALINY;
JEMOHCTPHUPYET 3HAHUS OCHOBHBIX
yrpo3 W METOJ0B oOOecredeHus
nH(pOpMaIMOHHOM 0€30MMacHOCTH

HepequL YMGHI/Iﬁ, OCBAMBACMBIX B PaMKaX NUCIUIL

JINHBI

YMers:

pacro3HaBaTh 3aJaqy WU MpooieMy
B npo¢ecCuoOHATHLHOM W
COLIMAJIbHOM KOHTEKCTE;
aHATN3UPOBATH 3aauy WIH

po0IeMy U BBIJICIATh €€ COCTaBHbIE
9acTH;

OIIpEeNIeNIATh ATAIlbl PELICHUS 33/Jauu;
BBIBIATH MU A3(Q(EKTUBHO MCKaATh
uH(poOpMaLIUI0, HEOOXOIUMYIO IS
pelIeHns 3a1a4M U/ Ui NpoOIeMBbl;
BJaJIeTh AKTyaJlbHBIMH METOJaMH
paboTel B TPO(PECCHOHAIBHOW U
CMEXHBIX chepax;

OTIpeNeNIATh 3a7addl JUIsl  TOHMCKa
uH(pOpMaINH;

ONPEACIISITh HEOOXOMMBIC
MCTOYHUKH MH(POPMALINY;
CTPYKTYpUPOBATh MOJTy4aeMyto
uH(pOpMaIINIO;

BBIETISITh Haubosee 3HauuMoe B
nepevyHe NHPOpMaLuy;

OIPCACIIATh AKTYaJIbHOCTbH
HOpMaTHBHO-HpaBOBOﬁ
JOKYMCHTAIIUN B

J€MOHCTPUPYET yMEHUe
UACHTUPHUIMPOBATE MpodiieMy B
poQeCCUuOHATHPHOM WITu
COLIMAJIbHOM KOHTEKCTE;

JEMOHCTPUPYET yMEHHe

aHAIU3UPOBATH 3ajady WM
npobieMy W BBIIEHATH €€
COCTaBHBIE YaCTH;

JIEMOHCTPHUPYET YMCHHE
OTpeAeNsaTh  dTalbl  pElIeHUs
3aJ1a4H;

JEMOHCTPUPYET YMEHUE BBISBISATH
u b pexTuBHO HCKaTh
uH(pOpMaIIHI0, HEOOXOAUMYIO IS
pEIIeHUS 3a/1a4i U/UITH TIPOOJIEMBI;

JI€MOHCTPHUPYET yMeHue
HCII0JIb30BaHUA AKTYyaJIbHBIX
METOJI0B paboThI B
MpOoPECCHOHAIBHOW U CMEXKHBIX
chepax;

JIEMOHCTPUPYET yMeHUe

ONpenensaTh 3aJaud JJid TOHMCKa
uH(popMaLnu;

JIEMOHCTPHUPYET yMeHUue
ONpEAENATh HE00XONMBIE

Habmonenue 3a
BBITTOJIHEHUEM
MPAKTUYECKOTO 3a/I[aHuUs
(1eATeNnbHOCTBIO CTYICHTA)
OlLieHKa BBIMOJHEHUS
MIPAKTUIECKOTO 3aJIaHUs
(paboTsr)

Or1eHKa OTBETa HA DK3aMCHE
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poheCCHOHATILHOMN IeATEILHOCTH;
o0pabartbIBaTh TEKCTOBYIO
TaOJIMYHYI0 HHPOPMAIIHIO;
UCIOJIB30BaTh JAEJOBYIO Tpauky u
MyJIbTHMEHA HHPOPMAIIUIO;
CO3/1aBaTh MPE3CHTALINHY;

YUTaATh (MHTEpIPETUPOBATH)
uHTepdeiic  crenuaaTu3upoOBaHHOTO
IPOrPaMMHOTO o0ecrieyeHus,

HaxOJUTh KOHTEKCTHYIO IIOMOIIb,
paboTaTh ¢ JOKyMEHTAIUEH;
II0JIB30BAaThCS
ABTOMATU3UPOBAHHBIMU CHCTEMaMH
JEJIONIPOU3BO/ICTBA

UCTOYHUKU MH(OpMaIny;

JEMOHCTPUPYET YMEHUE
CTPYKTYpPHPOBaTh  IIOJIy4aeMylo
UHOPMALIHUIO;

JIEMOHCTPUPYET yMEHHE BBIICIATH
HauOosee 3HAYMMOE B IIEpPEUHE
nHpopMmanuu;

JEMOHCTPHUPYET yMEHHue
OTIpEeIeIIATh aKTyaJbHOCTb
HOPMAaTUBHO-IIPABOBOU
JIOKYMEHTaIluu B
npodecCHOHABLHOM
JESITEIIbHOCTH;

JEMOHCTPHUPYET yMeHHue
o0pabaThIBaTh TEKCTOBYIO
TaOJIMYHY0 HH()OPMAIIHIO;
JEMOHCTPHUPYET yYMEHHE

UCTIOJIB30BATh JEJIOBYIO TPaQuKy U
MyJIbTHUMEANA UHPOPMALIUIO;
JEMOHCTPUPYET YMEHHE CO3]aBaTh
NIPe3CHTAIHH;

JEMOHCTPUPYET YMEHHME YHUTaTh
(uHTEpTIpETHpOBaTh)  HMHTEpdeiic
CHeLHATU3UPOBAHHOTO
MIPOrPAMMHOI0 obecrieueHus,
HaXOJIUTh KOHTEKCTHYIO IIOMOIIIb,
JEMOHCTPUPYET YMEHHE padboTarthb
C JOKYMEHTalEN;

J€MOHCTPUPYET yMEHUe
M0JIb30BaThCS
ABTOMATH3UPOBAHHBIMH
CHCTEMaMH JIeJIONPOU3BOJICTBA
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